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PREFACE 
 
Oklahoma is a member of the International Registration Plan (IRP) and the 
International Fuel Tax Agreement (IFTA). The IRP is an agreement authorizing 
apportioned registration of Commercial Vehicles and providing for the recognition of 
such registrations in the participating Jurisdictions. The IFTA is a base Jurisdiction 
agreement authorizing Fuel Tax licensing, reporting, providing for the recognition of 
such licenses, and the transmittal of such fuel tax among the participating 
Jurisdictions. 
 
This manual is an information guide to assist in the preparation of applications for 
apportioned registration, fuel licensing and tax reporting. The information contained in 
this manual does not attempt to state law, Oklahoma Corporation Commission rules 
or the requirements of the IRP and IFTA compacts. This manual should not be used 
as legal authority. 
 
If you have a specific problem or question that is not covered in this manual, please 
contact the IFTA/IRP Section, Monday through Friday between the hours of 8:30 AM 
to 4:30 PM at the following address or telephone numbers: 
 

OKLAHOMA CORPORATION COMMISSION 
TRANSPORTATION DIVISION 

IFTA/IRP Section 
 

Physical address: 
 2101 N Lincoln Blvd, Suite 312 

Oklahoma City, OK 73105 
 

Mailing Address: 
 PO Box 52948 

Oklahoma City, OK 73152-2948 
 

Web site address: 
 www.occeweb.com  

 
                                     Telephone: (40 5) 521-3036 - IRP 
                                                          (405) 521-3246 - IFTA 
                                                FAX: (405) 525-2906 - IRP 
                                                          (405) 522-6246 - IFTA
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IRP TERMS AND DEFINITIONS 
 

1. Applicant  - Any Person making an application with the Oklahoma Corporation 
Commission seeking to register Vehicle(s) pursuant to the IRP. 

 
2. Application  - a filing with the Oklahoma Corporation Commission, seeking to register a 

Vehicle(s) with the Commission for IRP. 
 

3. Apportionable Vehicle  - Any Power Unit (except as provided below) that is used or 
intended for use in two or more Member Jurisdictions and that is used for the 
transportation of persons for hire or designed, used, or maintained primarily for the 
transportation or property, and: 

 
a. has two (2) axles and a gross Vehicle weight or registered gross Vehicle weight 

in excess of 26,000 pounds (11,793.401 kilograms), or 
 

b. has three (3) or more Axles, regardless of weight, or 
 

c. Is used in combination, when the gross Vehicle weight of such combination 
exceeds 26,000 pounds (11,793.401 kilograms). 

 
A Truck or Truck Tractor, or the Power Unit in a combination of Vehicles having a gross 
weight of 26,000 pounds (11,793.401 kilograms), or less, and a bus used in the 
transportation of chartered parties, may be registered under the International 
Registration Plan at the option of the Registrant. 

 
  

The following Vehicles are not  Apportionable Vehicles, therefore are not  subject to the 
provisions for proportional registration: 
  

1. Commercial Vehicles  used solely within one (1) jurisdiction (intrastate) such as 
Vehicles used for city pick-up and delivery, or displaying restrictive plates that 
have geographic area, distance or commodity restrictions. 

 
2. Recreational Vehicles  used for personal pleasure or travel by an individual or 

family. 
 

3. Government Owned  Vehicles. 
 

 
4. Carrier  - A fleet operator, which engages in the transportation of passengers or 

property for compensation or hauls its own commodity. 
 
5. Base Jurisdiction  - The Member Jurisdiction to which an Applicant applies for 

apportioned registration under IRP or the Member Jurisdiction that issues apportioned 
registration to a Registrant under IRP. 
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6. Credentials - Identification plates and cab cards. 
 

7. Enforcement Date  - The date the Base Jurisdiction requires a Registrant to display the 
new Registration Year's Credentials. 

 
8. Established Account  - Any prorate account for which a properly completed original 

application has been approved by the IRP Section and all corresponding and assessed 
fees have been paid in full. 

 
9. Fleet  - One (1) or more Apportionable Vehicles designated by an Applicant or 

Registrant for distance reporting. 
 

10. Grace Period  - Two months following the expiration of the registration year. 
 

11. In-Jurisdiction Distance  - All of the distance operated during the Reporting Period or 
the distance estimated to be operated by a Fleet in a particular Member Jurisdiction for 
the Registration Year. 

 
12. Interstate  - Vehicle movement between or through two (2) or more jurisdictions. 

 
13. Intrastate  - Vehicle movement from one (1) point within a jurisdiction to another point 

within the same jurisdiction. 
 

14. IRP - The International Registration Plan. 
 

15. Jurisdiction  - A country or a state, province, territory, possession, or federal district of a 
country. 

 
16. New Operation  - Vehicle(s) or fleet(s) of Vehicles not previously registered under IRP. 

This does not include an existing fleet expanding the number of Vehicles or area of 
operation. 

 
17. Member Jurisdiction  - A Jurisdiction that has applied and has been approved for 

membership in the International Registration Plan. 
 

18. Operational Records  - Source documents that evidence distances traveled by a fleet 
in each Member Jurisdiction, such as fuel reports, trip sheets, and driver's logs, 
including those, which may be generated through on-board recording devices and 
maintained electronically. 

 
19. Operations  - The actual movement of Vehicle(s).  This may be interstate or a 

combination of interstate and intrastate. 
 
20. Person  - A natural person or business entity such as a corporation, partnership, or 

limited liability company. 
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21. Preceding Year  - The period of twelve (12) consecutive months immediately prior to 
July 1st of the year immediately preceding the commencement of the registration or 
license year for which proportional registration is sought.  

 
22. Registrant  - A person in whose name a Properly Registered Vehicle is registered. 

 
23. Registration Agent  - A person hired by an Applicant or Registrant to prepare and/or file 

applications, supplemental applications, and other documents required for proportional 
registration in Oklahoma.  

 
24. Registration Year  - The twelve (12) month period during which, under the laws of the 

Base Jurisdiction, the registration issued to a Registrant by the Base Jurisdiction is 
valid. 

 
25. Regular Business Hours  - Monday through Friday, except holidays, 8:30 AM to 4:30 

PM Central Standard/Daylight time. 
 

26. Total Distance  - All distance, including that accrued on Trip Permits, operated by a 
Fleet of Apportioned Vehicles in all Member Jurisdictions during the Reporting Period. 

 
27. Trip Permit  - A permit issued by a Member Jurisdiction in lieu of apportioned or full 

registration. 
 

APPLYING FOR OKLAHOMA APPORTIONED 
REGISTRATION 

 

DATE FOR FILING 
 

1.    Applications for renewal of apportioned registration not received by the Oklahoma 
Corporation Commission on or before the first (1st) day of the expiration  month cannot 
be assured that a Cab Card and Plate will be issued before the enforcement date. The 
enforcement (ENF) date displayed on the registration cab card is not  the expiration 
date. 

 
2. Applicants or Registrants whose renewal application is not received by the Oklahoma 

Corporation Commission on or before the expiration  date, will not have the grace 
period between the expiration date and the enforcement date available to them, and will 
be subject to enforcement. 

 
3. Applicants or Registrants whose renewal application is not received by the Oklahoma 

Corporation Commission on or before the expiration  date MUST renew all Vehicles in 
the fleet unless PROOF of disposition of these Vehicle(s) is provided. If the proof shows 
the Vehicle(s) were disposed after the expiration date, the Vehicle(s) must be renewed. 
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REQUIREMENTS FOR IRP REGISTRATION IN OKLAHOMA 
 

1. In order to register Vehicle(s) with Oklahoma as the base jurisdiction, under the 
International Registration Plan, the following must be provided: 

 
a. Proof of an Established place of business or Residency in Oklahoma (see 

below); and 
 
b. Documentation to show ownership of Vehicle(s) (not previously registered); and  

 
c. Provide proof of prior registration and payment of prior registration fees, if the 

Vehicle(s) were registered in another Member Jurisdiction; and 
 

d. Completed Original Application forms Schedule A and B or Supplemental 
Application Schedule C (adding Vehicle(s) to a current fleet); and 

 
e. Proof of payment of the Federal Heavy Vehicle Use Tax (form 2290); and 

 
f. Proof of financial responsibility (liability insurance), either a Motor Carrier 

Operating Authority Number (MC Number) or an Oklahoma Insurance 
Verification form or, if the Vehicle(s) are leased on to a Motor Carrier, a copy of 
the lease agreement; and 

 
g. Provide the USDOT number of the Registrant on the IRP application. If the 

USDOT number of the Registrant and Carrier responsible for safety are different, 
BOTH must be provided on the application.  

 
2. The Applicant or Registrant is responsible for providing all documentation required to 

register Vehicle(s) under IRP in Oklahoma.  
 
Applications that do not contain the proper documen tation may be delayed until the 
proper documentation is provided and may be subject  to enforcement if applicable.  
 
The following is a detailed explanation of the documentation and information required to 
process an IRP registration. 

 

ESTABLISHED PLACE OF BUSINESS 
 
Applicants or Registrants wishing to register their Vehicles in Oklahoma may do so as long as: 
 

1. The Applicant or Registrant has an Established Place Of Business in Oklahoma proven 
by a physical structure with a street number or road location and open during normal 
business hours. Proof of a physical structure are: 

 
a. A current real estate tax bill; or 
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b. Photocopies of rent receipts or mortgage payments showing the business 
address; or 

 
c. A current rental contract and an original power of attorney if the contract is 

signed by someone other than the Applicant or Registrant; or 
 

d. Proof of insurance coverage on the structure. 
 

2. A person or persons, in permanent employment by the Applicant or Registrant, is 
conducting the trucking-related business of the Applicant or Registrant. The Applicant or 
Registrant must submit a Federal Identification or other identification number and have 
an Oklahoma payroll Withholding account; and   

 
3. The Operational Records of the Fleet are maintained or can be made available in 

Oklahoma; and 
 
4. The Fleet to be registered accrues distances in Oklahoma. 

 
The Applicant or Registrant may not use a registration agent or its employees as the presence 
of a person or persons in this State conducting the Applicant's or Registrant's business. 
 

ESTABLISHING RESIDENCY FOR REGISTRATION  
 

1. Applicants who have no established place of business in ANY  IRP Jurisdiction may 
register in Oklahoma by completing the Statement Of No Established Place Of 
Business In Order To Register Under IRP As An Oklahoma Resident form. (See form 
on next page) The Applicant must also provide a street address, a telephone number, 
and satisfactorily demonstrate Applicant is indeed a resident of the State of Oklahoma 
and can be located in Oklahoma for purposes of audit. 

 
2. The street address in Oklahoma must be the street address where the Applicant's 

records are maintained or where the records will be delivered for the purpose of audit. 
An Applicant may not utilize the address of a registration agent to satisfy the 
requirement of an address in Oklahoma. 

 
3. The Applicant must submit documentation that indicates the Applicant can be located in 

Oklahoma for purposes of audit. Documentation acceptable for meeting these 
requirements includes: 

 
a. Proof of Oklahoma residency, such as an Oklahoma - issued driver's license, 

Current Oklahoma Income Tax filing, Proof of an Oklahoma homestead 
exemption, or other bona fide residency; 

 
b. Ownership of real property in Oklahoma. 

 
The transportation Division shall make its decision on whether the Applicant has met its burden 
of proof based on the totality of the evidence presented. 
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DOCUMENTATION TO SHOW OWNERSHIP OF VEHICLE (S) 
 
Vehicles, which have not been previously registered in another jurisdiction and engaged in 
interstate commerce, are required to be titled in Oklahoma. 
 

1. Proof of ownership must be registered through an original or supplemental application. 
 

2. One of the following documents is necessary to prove ownership. 
 

a. Copy of title (front and back) or Vehicle registration in owner's name; 
 

b. Copies of front and back of out-of-state titles and a copy of another Jurisdictions 
IRP cab Card (front and back); 

 
c. A lease-purchase agreement where the Applicant or Registrant, under the terms of 

the agreement, will become the owner of the Vehicle(s) at the end of the lease 
period for little or no additional charge, and the Vehicle(s) is currently titled in the 
name of the leasing company and is registered for interstate commerce in another 
Jurisdiction. 

 

APPLICATIONS AND SCHEDULES  
 
Please Note:   Schedule A, B, C, G and Lost Credential Applications  are fill in the blank PDF 
forms that you may complete and print on our web site at www.occeweb.com Transportation 
Division IFTA/IRP Section. 
 
Approximately two (2) months prior to the expiration month, The Oklahoma Corporation 
Commission will send out a renewal packet. This packet will contain a three (3) page pre-printed 
renewal form and any other documentation relevant to the renewal process. Page one (1) is the 
Jurisdictional Distance page. Page two (2) is a listing of the Vehicle(s) registered the previous 
year. Page three (3) is the signature page. (APPENDIX A Page 31 - 33) 
 

1. Complete page one (1) as you would a Schedule B (See Completing Schedule B below). 
 

2. Check page two (2) for accuracy. Make any changes necessary to correct any errors. 
Vehicle(s) may be deleted by crossing out the Vehicle information and writing, "DELETE" 
out to the side of the deleted Vehicle(s). NOTE: Motor Vehicles may not be deleted from 
the renewal AFTER the expiration date without proof of the disposition of the Vehicle. DO 
NOT add a Vehicle. Vehicle(s) MUST be added prior to or after the renewal process. If, 
during the prior year, Vehicle(s) were added to the fleet and are not included on the pre-
printed list, fill out the Schedule A included in the renewal packet. DO NOT use the 
Schedule A included in the renewal packet to add new Vehicle(s). 

 
3. Page three (3) is the signature page. Here the Applicant provides a MC Operating 

Authority Number (if applicable), a FEIN or SSN and USDOT number. Also, the Applicant 
or designee provides a signature, title of the signer and date the form was signed. 
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NOTICE 
THE SIGNATURE PAGE HAS CHANGED  

Please note the new certification at the bottom of the page  
 

Applicants with accounts in good standing may not be required to resubmit the established place 
of business documents each year, provided the established place of business remains 
unchanged since previously documented to the satisfaction of the Oklahoma Corporation 
Commission. To avail yourself of this provision, you must certify to the Oklahoma Corporation 
Commission (with initials and signature), under penalty of perjury, that your Established Place of 
Business has not changed. 
 
Please note that this provision does not extend indefinitely. It also does not apply to Applicants 
whose established place of business has changed. The Oklahoma Corporation Commission may 
periodically require Applicants to re-submit documentation of their established place of business. 
Nothing herein prevents the Oklahoma Corporation Commission from requiring Applicants to 
submit required documents. 
 

COMPLETING SCHEDULE A  (A sample copy can be found in APPENDIX A Page 27) 
 
The following information should be provide: 
 

3. Name of Applicant  - Applicant is the Person in whose name the application is filed for 
registration under the International Registration Plan. 

 
4. Business Address  - This address must  be a physical structure located in Oklahoma 

 
a. The address shall include a street number and name, the city or town and zip 

code. 
 

b. If the physical location is outside the limits of a city or town and the only address 
is a route number, the Applicant must include the distance and general direction 
from the nearest city or town. 

 
5. FEIN or SSN or TIN  - The Applicants Federal Identification, Social Security, or Tax 

Identification Number. 
 

6. USDOT Number  - The Applicants United States Department of Transportation Number 
AND the USDOT number(s) of any Vehicle(s) leased on to the Applicant but not owned 
by the Applicant. 

 
7. Mailing Address  - the location designated by the Applicant to mail billing notices, 

registration renewals, and credentials. 
 

8. License Year  - The registration year for which apportioned registration is sought. 
 

9. License Month  - The registration month for which apportioned registration is sought. 
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10. Fleet Number  - If an Applicant files separate applications for more than one (1) fleet, 

the Applicant must designate the fleet number(s) here. Ex. 01, 02. Etc. 
 

11. Account Number  - The number permanently assigned to an Applicant by the 
Oklahoma Corporation Commission. This number must be used in all correspondence 
relating to an application for apportioned registration. 

 
12. Person to Contact Regarding Application  - List the name, area code and telephone 

number of the person to contact regarding the Application and the area code and 
telephone number of the Applicant. 

 
13. International Registration Plan Weight Schedule  - List the gross weight for which the 

Vehicles are to be registered for each jurisdiction.  
 

a. For Quebec (PQ) list the number of axles for the combination of Vehicles. 
 

Example: Truck-Tractor has three (3) axles 
  Trailer has two (2) axles 
  Total axles for Quebec is five (5) axles 

 
b. If the Vehicles of a fleet are to be registered at different gross Vehicle weights, a 

separate Schedule A must be submitted for each weight. 
 

Example:   An Applicant has ten (10) Truck-Tractors in a fleet.  
Five (5) of the Vehicles have a gross Vehicle weight of 80,000 pounds                      
and five (5) have a gross Vehicle weight of 72,000 pounds. The 
Applicant must complete two (2) Schedule A forms . One (1) for the 
five (5) Vehicles weighing 80,000 pounds and one (1) for the five (5) 
Vehicles weighing 72,000 pounds. 

 
c. For Oklahoma, the gross Vehicle weight must be listed in Column Ten (10) of 

Schedule A. ("Declared Combined Gross WT."). 
 
14. For columns 1 through 14B on Schedule A, the following information is required. 

 
1. Current License Plate  - List the current Oklahoma license plate number if the 

Vehicle is registered in Oklahoma. 
 

2. Owners Equipment Number  - List the Owner's Unit Number assigned by the      
Applicant. 

3. Year - List the model year of the Vehicle. 
 

4. Make - List the make of the Vehicle. 
 

5. Vehicle Identification Number (VIN)  - List the entire  VIN. 
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6. Type - List the appropriate Vehicle Type  code located in the lower left hand 
corner of Schedule A. 

 
7. Axles/Seats  - Indicate the number of axles for each Vehicle except buses. For 

buses, indicate the seating capacity. 
 

8. Fuel  - List the appropriate Fuel  code located in the lower left hand corner of                
Schedule A. 

 
9. Declared Combined Gross Weight  - List the Oklahoma declared combined 

gross Vehicle weight for each power unit. 
 

The combined gross weight is the unladen weight of a Vehicle or 
combination of Vehicles plus the weight of the load  to be carried. 

 
10. Unladen Weight  - List the empty weight of a Vehicle fully equipped for use. 

 
11. Name of Owner  - List the Vehicle's owner as it is reflected on the Oklahoma 

Title. 
 

12. Title Number  - List the Oklahoma Title number or RPO for Vehicles not titled in 
Oklahoma. 

 
13. Date of Purchase  - List the month and year purchased by current owner. 

 
              14A. Factory Price  - List the manufacturer's retail price, excluding allowance for  
                      trade-in and sales tax, including accessories attached and modifications to a                                                             
                      Vehicle. 
 
             14B. Purchase Price  - List the total price paid by the current owner, excluding                 
                     allowance for trade-in and sales tax, including accessories attached and                                            
                     modifications made to a Vehicle. 
 

14. Directly below each Vehicle line please indicate, in the spaces provided, the USDOT 
number of the carrier responsible for safety, if it is different than the Applicant's, whether 
or not the carrier responsible for safety is expected to change during the license period, 
and the Taxpayer Identification Number of the carrier responsible for safety.  
      

15. In the lower portion of the Schedule A, indicate the Type of Carrier  by checking the 
space next to the appropriate category. 
 
Note:    The registration fee in some jurisdictions is based on the type of operation                      
conducted by the Registrant. Therefore, the type of carrier must  be indicated in              
the space provided in order that proper registration fees will be assessed. 
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COMPLETING SCHEDULE B (A sample copy can be found in APPENDIX A Page 28) 
 

1. Place an "A"  in the box immediately to the left of the Jurisdiction(s) in which the 
Vehicle(s) are to be registered and in which actual distance was accrued during the 
reporting period. Place the actual distance in the box to the right of the Jurisdiction(s). 

 
The distance reporting period is the twelve (12) consecutive months before July 1st of 
the year before the year registration is sought. 
 

 Example : 2008 Vehicle registration before October 1, 2008 would have a distance         
reporting period of July 1, 2006 through June 30, 2007. Beginning October 1, 2008     
the distance reporting period would be July 1, 2007 through June 30, 2008. 

 
2. If an Applicant has not operated for ninety (90) days or more during the distance 

reporting period, or there were no distances accrued during the reporting period, or if a 
new Jurisdiction is being added, place an "E"  in the box to the left of the Jurisdiction 
and the estimated distance corresponding to the Jurisdiction(s) from the "Estimated 
Distance Chart" in the box to the right of the Jurisdiction(s). For a copy of the Estimated 
Distance Chart, visit our web site at http//www.occeweb.com. 

 
NOTE: If the route of the Vehicle(s) can be determined, and will not vary, a Schedule G 
(APPENDIX A - Page 30) may be used in lieu of the "Estimated Distance Chart". A 
completed Schedule G  must include route and round trip distance multiplied by the 
number of trips. 
 

3. The reported distance shall include only the distance traveled by the Vehicle(s) 
registered as part of the Applicants fleet during the distance reporting period. The 
International Registration Plan requires trip permit distances to be included as part of 
the total distance. If trip permit distances are reported in a Jurisdiction not included in 
the registration, please indicate this on the Schedule B. 

 

FEDERAL HEAVY VEHICLE USE TAX (IRS FORM 2290) 
(APPENDIX A - Page 36 - 37) 
 

1. The Surface Transportation Act of 1982 provides that a state will not register Vehicles 
subject to the Federal Heavy Vehicle Use Tax, without first being presented with proof 
that the tax has been paid. Effective October 1, 1985, proof of payment of the tax must 
be furnished at the time application is made to register heavy motor Vehicles. 

 
Vehicles subject to the tax : Any commercial motor Vehicle (power unit) or the power 
unit combined with a trailer or semi-trailer having a gross weight of 55,000 pounds or 
more. 

 
2. Complete regulations governing the application of the tax can be obtained from the 

Internal Revenue Service online at http://www.irs.gov. 
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PROOF OF FINANCIAL RESPONSIBILITY (LIABILITY INSURA NCE) 
(APPENDIX A Page 35) 
 

1. An Applicant MUST have current liability insurance coverage on all Vehicles in the fleet, 
to be registered under the International Registration Plan in Oklahoma. Applicants who 
have registered with the Federal Motor Carrier Safety Administration , can provide a 
CURRENT Motor Carrier (MC) number as proof of liability insurance. 

 
2. If an Applicant does not have a MC number, then an Oklahoma Security Insurance 

Verification form must be submitted. This form serves as proof of insurance and must 
contain the following information: 

 
a. Name and address of the Applicant. 

 
b. Name and address where security may be verified, if other than the Applicant. 

 
c. Name of insured. 
 
d. Notice that an owner's policy has been issued pursuant to Compulsory Insurance 

Law. 
 

e. Year, make and last four (4) digits of the Vehicle identification number of EACH 
Vehicle. 

 
f. Inclusive dates liability policy is in effect. Failure of the Applicant to keep current 

insurance coverage is not the Oklahoma Corporation Commission's responsibility. 
 
g. A warning of the state law requirements that one (1) copy be surrendered at the time 

of registration and one (1) copy is to be carried in each Vehicle. 
 

3. On blanket coverage of fleet Vehicles, the year, make and Vehicle identification number 
are not required on the verification form. However, the form shall bear the term "Fleet 
Coverage". 

 
4. If the Applicant is leased to a Motor Carrier, the Applicant must provide a copy of the 

lease to satisfy Oklahoma's financial responsibility requirements. 
 

VEHICLE IDENTIFICATION CREDENTIALS  
 

1. Once an application has been processed and all fees paid in full, Oklahoma will issue 
the following IRP identification devices for each Vehicle in the apportioned fleet: 

 
a. A base license plate for the power unit(s) bearing the legend "Apportioned", and 

 
b. An apportioned registration cab card indicating the Jurisdictions and weights, 

Oklahoma IRP license numbers, etc. 
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2. Identification credentials must be maintained or displayed as follows: 

 
a. The license plate shall be securely attached to the rear of the Vehicle, EXCEPT 

truck-tractor plates which shall be attached to the front of the Vehicle. 
 

b. The original cab card must be available for inspection by the appropriate law 
enforcement personnel. 

 
Law enforcement personnel do NOT accept copies 

 
COMPLETING SUPPLEMENTAL APPLICATION SCHEDULE C 
(APPENDIX A Page 29) 
 

1. After an Original Application (Schedule A) has been filed, Vehicles can be added, 
deleted, or registration weight increased by filing Supplemental Application Schedule C. 

 
a. Registration fees for supplemental applications are calculated from the date 

of purchase or lease, unless the Vehicle was previously registered. 
 
b. The fees for Vehicles previously registered in a fleet will be calculated at an 

annual rate. 
 
2. When a supplemental application is filed to add a unit and delete a similar unit, a credit 

of the registration fees paid on the deleted unit will be allowed toward the registration of 
the added unit for those Jurisdictions that allow credit 

 
a. A fee in the amount of  $6.00 plus any fees due other Jurisdictions, which do 

not allow credit of their fees, will be collected for the transaction. 
 

b. In order for credit to be given on the registration fees, the cab card and 
license plate for the deleted Vehicle must  be returned with the supplemental 
application, or an Affidavit of destruction must be submitted with the 
supplemental application. If the license plate is lost, an Affidavit may be 
submitted in lieu of the plate. 

 
c. No refund can be given for the unused portion of fees paid for any deleted 

Vehicle(s). 
 

AMENDING DISTANCE/ADDING JURISDICTIONS 
 

1. If the operations of a Registrant change to include additional jurisdiction(s) during the 
registration year, the additional jurisdiction(s) can be added to the fleet. The new 
Jurisdiction(s) must be added to all Vehicles in the fleet and the original distance 
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percentages cannot be changed. The addition of a Jurisdiction(s) will result in a total fee 
assessment in excess of One Hundred percent (100%). 

 
a. To add Jurisdiction(s) the Registrant must complete a Schedule B and submit 

Schedule A or a list of currently registered Vehicle(s). The Schedule B should 
only include the Jurisdiction(s) being added. If there is actual distance for a 
Jurisdiction(s) being added, then actual distance must be used. 

 
b. If there is no actual distance, then estimated distances may be used. Estimated 

distance must be based on reasonable proposed operations of the fleet during 
the entire calendar year and the Registrant will be required to substantiate the 
estimation by submitting a full statement of the proposed method of operation on 
a form provided by the Oklahoma Corporation Commission 

 
c. If the above cannot be ascertained, then the Registrant shall use the Estimated 

Distance Chart established by the Oklahoma Corporation Commission.  
 

LOST VEHICLE CREDENTIALS (APPENDIX A Page 34) 
 

1. In the event the license plate for a prorated unit has been lost, stolen or mutilated, the 
Registrant is required to forward or deliver the following to the IRP section: 

 
a. A notarized Replacement Credentials Application Affidavit for Lost or Stolen 

Tags; and 
 

b. A $9.00 fee for the replacement tag; and 
 

c. A photocopy of the current cab card reflecting the lost, stolen or mutilated license 
plate. 

 
2. In order to receive a replacement cab card, the Registrant is required to complete a 

Replacement Application Affidavit Form for the unit(s). 
 

General Information 
 

REGISTRANT VEHICLE(S)  
 
Apportioned registration for Registrants who lease their Vehicle(s) to Motor Carriers may do 
one(1) of the following: 
 

1. The Registrant (lessor) may register the Vehicle(s) in the name of the Registrant. The 
allocation of fees shall be according to the operational records of the Registrant. The 
identification plates and cab cards shall be the property of the Registrant (lessor); or 
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2. The Motor Carrier (lessee) may be the Applicant at the option of the Registrant (lessor) 
and the Vehicle(s) may be registered by the Motor Carrier (lessee), with the allocation of 
fees according to the records of the Motor Carrier (lessee). The identification plates and 
cab cards will be the property of the Motor Carrier (lessee). 

 
TRIP LEASED VEHICLE(S)  
 
The general rule that the lessee is treated as the owner for apportioned registration purposes 
is subject to the following conditions: 
 

1. An apportioned Registrant may lease its equipment on a short-term basis to another 
apportioned Registrant, however the lessor is responsible for reporting the distances 
traveled on the apportioned application. 

 
2. Vehicles of Registrants that are not apportioned or not fully registered in a jurisdiction 

having a separate reciprocity agreement with the jurisdiction in which the Vehicle is 
being operated are subject to the trip permit requirement. 

 
3. When completing an amended application, Registrants are required to list all Vehicles 

registered as part of the fleet. 
 

4. Temporary Authorization is available for Vehicles to be added  to an established 
apportioned fleet based in Oklahoma. 

 

UNLADEN PERMITS (HUNTERS PERMITS)  
 
For Registrants who have broken their lease, an Unladen Permit may be purchased. The 
permit is for forty-five (45) days, including the day of issuance, at a cost of twenty-five dollars 
($25.00). The permit qualifies the Vehicle at unladen weight that is not in excess of the empty 
weight of the Vehicle or combination of Vehicles being registered. The evidence of registration 
is valid in all Jurisdictions. 
 

TEMPORARY REGISTRATION  
 
New fleet Vehicles, or Vehicles being added to any existing fleet, must have some form of 
temporary registration prior to operation if permanent IRP credentials have not been issued. All 
forms of temporary registration are valid for the period shown and will be honored by all IRP 
Jurisdictions when properly completed and validated. Temporary registration or credentials 
may only be issued to new accounts after all required fees are paid.  
 

1. Temporary Registrations  - Temporary registrations may be obtained directly from the 
IFTA/IRP section, Transportation Division, Oklahoma Corporation Commission or from 
any person that has entered into an agreement with the Commission for distribution and 
issuance of temporary registration (Wire Services). 
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2. Self Issue Temporary Registration  - Established Oklahoma  based IRP Registrants 
may have on hand temporary registrations that may be used for: Vehicle(s) added to the 
fleet, duplicate cab cards, substitute license plates, Jurisdiction adds and weight 
increase applications to the Registrants accounts. The number of Self-Issue Temporary 
Registrations on hand cannot exceed twenty-five percent (25%) of the Registrants fleet. 
Registrants with six (6) or less Vehicles may be assigned one (1) Self-Issue Temporary 
Registration. 

 
3. 72-Hour Trip Permits  - Out-Of-State Vehicles eligible for apportioned registration, but 

not registered in Oklahoma, will be required to purchase a 72-hour trip permit before 
proceeding through the State of Oklahoma. Trip permits are available from the 
Transportation Division of the Commission and Commission contracted wire services. 
The cost of the permit is twelve dollars ($12.00). 

 
For more information on Temporary Registration contact the Transportation Division, IFTA/IRP 
Section of the Oklahoma Corporation Commission. 
 

ELECTRONIC FILING OF APPLICATIONS  
 
Oklahoma offers the ability to process applications electronically. These applications can be 
sent via the Bulletin Board System (BBS). This eliminates the filing of paper applications, 
however, the submission of all supporting documentation is still required. 
 

MOTOR BUS APPORTIONMENT  
 
At the option of the Registrant, total distance may be the sum of all actual in-jurisdictional 
distances or a sum equal to the scheduled route distances per jurisdiction from the farthest 
point of origination to the farthest point of destination of the scheduled pool. 
 

RENTAL COMPANY FLEET VEHICLES  
 
Article IX of the International Registration Plan specifically provides for the registration of rental 
company fleets. Registration of such fleets varies depending upon the type of fleet involved. 
The following information is intended to clarify and explain only those provisions of the IRP, 
which may be subject to misinterpretation. 
 
Trucks, truck-tractors and semi-trailers that are not in separate pool-fleets: 
 
Rental fleets owned by any person or firm engaging in the business of renting and leasing 
Vehicles for valuable consideration for a specified period of time, may, at the option of the 
owner rental company, be registered in the name of the owner rental company provided that: 
 

1. The operational records of the fleet are maintained by the owner rental company; and 
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2. Such Vehicles are part of a rental fleet which are identifiable as being part of such fleet; 
and 

 
3. Such person or firm has received approval from the jurisdiction to apportion such rental 

fleet; and 
 

4. Such person or firm registers such fleets in accordance with the International 
Registration Plan. 

 
HOUSEHOLD GOODS CARRIERS  
 
Household Goods Carriers using equipment leased from service representatives may elect to 
base the equipment in the base jurisdiction of the service representative or in that of the 
Household Goods Carriers. 
 

1. If the base jurisdiction of the service representative is elected, the equipment is 
registered in the service representative's name and the Household Goods Carrier is 
indicated as the lessee. 

 
a. Fees are apportioned according to the combined distance records of the service 

representative and those of the Household Goods Carrier. 
 

b. Records must be kept or made available in the service representative's base 
jurisdiction. 

 
2. If the base jurisdiction of the Household Goods Carrier is selected, the equipment is 

registered in the name of  the Household Goods Carrier and the service representative 
will be designated as the lessor. 

 
a. Fees are apportioned according to the distance records of the Household Goods 

Carrier and service representative. 
 

b. Distance records must include intrastate distances operated by those Vehicles. 
 

c. Records must be kept or made available in the base jurisdiction of the 
Household Goods Carrier. 

 
Service representatives, properly registered under this election, must be 
fully registered for operations under their own aut hority, as well as under 
the authority of the carrier. 
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RECORD KEEPING REQUIREMENTS UNDER IRP 
 
The International Registration Plan requires any registrant whose application for apportioned 
registration has been accepted shall preserve all operational records on which it is based for a 
period of three (3) years following the close of the Registration year. 
 

1. Records shall be made available upon request for audit, as to  accuracy of computation, 
payments and assessments for deficiencies or allowances for credits, during the normal 
business hours of the day. 

 
2. Preceding year means the twelve (12) consecutive months immediately prior to July 1st 

of the year immediately preceding the commencement of the registration or license year 
for which apportioned registration is sought. 

 
3. Records must be maintained through July of the fourth prior year for each registration in 

question since the preceding year or distance year actually includes two (2) calendar 
years. 
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INTERNATIONAL FUEL TAX AGREEMENT 
 

TERMS AND DEFINITIONS 
 

1. Applicant  - Person in whose name the uniform application for licensing is filed with a 
base Jurisdiction for the purpose of motor fuel tax reporting under the provisions of this 
Agreement. 

 
2. Audit  - Physical examination of the records and source documents supporting the 

licensee's reports. 
 
3. Base Jurisdiction  - The member Jurisdiction where qualified motor Vehicles are based 

for Vehicle registration purposes; and 
 

a. Where the operational control and operational records of the licensee's qualified 
motor Vehicles are maintained or can be made available; and 

 
b. Where some travel is accrued by qualified motor Vehicles within the fleet. The 

Commissioners of two (2) or more affected Jurisdictions may allow a person to 
consolidate several fleets that would otherwise be based in two (2) or more 
Jurisdictions. 

 
4. Cancellation  - Annulment of a license and its provisions by either the licensing 

Jurisdiction or the licensee. 
 

5. Commissioner  - Official designated by the Jurisdiction to be responsible for 
administration of this Agreement. 

 
6. Fleet  - One (1) or more Vehicles. 

 
7. In - Jurisdiction Distance  - Total distance operated by a licensee's qualified motor 

Vehicle(s) within a Jurisdiction, including distances operated under an IFTA temporary 
permit. In-Jurisdiction distances do not include distances operated on fuel tax trip 
permits or those exempted from fuel taxation by a Jurisdiction. 

 
8. Jurisdiction  - A state of the United States of America, the District of Columbia, a 

province or territory of Canada, or a state of the United Mexican States. 
 

9. Lessee  - The party acquiring the use of equipment with or without a driver from another. 
 

10. Lessor  - The party granting the use of equipment with or without a driver to another. 
 

11. Licensee  - A person who holds an un-cancelled Agreement license issued by the base 
Jurisdiction. 
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12. Motor Fuels  - All fuels placed in the supply tank of qualified motor Vehicle(s). 
 

13. Person  - An individual, corporation, partnership, association, trust, or other entity. 
 

14. Qualified Motor Vehicle  - A motor Vehicle used, designed or maintained for 
transportation of persons or property and: 

 
a. Having two (2) axles and a gross Vehicle weight or registered gross Vehicle 

weight exceeding 26,000 pounds or 11,797 kilogram; or 
 

b. Having three (3) or more axles regardless of weight; or 
 

c. Is used in combination when the weight of such combination exceeds 26,000 
pounds or 11,797 kilograms gross weight or registered gross Vehicle weight. 

 
           NOTE: Qualified Motor Vehicle does not include recreatio nal Vehicles. 

 
15. Recreational Vehicle  - Vehicle(s) such as motor homes, pick-up trucks with attached 

campers, and buses when used exclusively for personal pleasure by an individual. In 
order to qualify as a recreational Vehicle, the Vehicle shall not be used in connection 
with any business endeavor. 

 
16. Registration  - The qualification of motor Vehicles normally associated with a 

prepayment of licensing fees for the privilege of using the highway and the issuance of 
license plate and a registration card or temporary registration containing owner and 
Vehicle data. 

 
17. Reporting Period  - A period of time consistent with the calendar quarterly periods of 

January 1 - March 31, April 1 - June 30, July 1 - September 30, and October 1 - 
December 31. 

 
18. Revocation  - Withdrawal  of license and privileges by the licensing Jurisdiction. 

 
19. Suspension  - The temporary removal of privileges granted to the licensee by the 

licensing Jurisdiction. 
 

20. Temporary Permit  - The permit issued by the Base Jurisdiction or its agent to be 
carried in a qualified Vehicle in lieu of display of the permanent annual decals. A 
temporary permit is valid for a period of thirty (30) days to give the carrier adequate time 
to affix the annual permanent decals. 

 
21. Total Distance  - Are miles or kilometers traveled during the reporting period by every 

qualified Vehicle in the licensee's fleet, regardless of whether the miles or kilometers are 
considered taxable or nontaxable by a Jurisdiction. 
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22. Weight  - The maximum weight of the loaded Vehicle(s) or combination of Vehicles 
during  the license period. 

 

LICENSING REQUIREMENT 
 
An Applicant based in a member jurisdiction operating qualified motor Vehicle(s) in two or 
more member jurisdictions is required to license under this Agreement. 
 

TRIP PERMITS 
 
In lieu of motor fuel tax licensing under this Agreement, persons may elect to satisfy motor 
fuels use tax obligations on a trip-by-trip basis. 

 
DISPLAY OF CREDENTIALS  
 
IFTA decals must be displayed on each side of the cab, affixed to the lower exterior portion of 
the cab. Failure to display a copy of the IFTA license and IFTA decals may subject the Vehicle 
operator to the purchase of a permit and a citation issued. 
 

IFTA REPORTING REQUIREMENTS 
 
The licensee shall file a calendar quarterly return with the base Jurisdiction and shall pay all 
taxes due to all member Jurisdiction with one check made payable to the base Jurisdiction and 
included with the return. (APPENDIX B Page 42-44) 
 
The timely filing of the quarterly return, and payment of taxes due, to the base Jurisdiction for 
all member Jurisdictions, discharges the responsibility of the licensee for filing of returns and 
making payments to all member Jurisdictions. 
 
The IFTA return shall be for the previous calendar quarter. IFTA returns are required even if no 
operations were conducted or no taxable fuel was used during the reporting period. 
Delinquent reporting will subject your IFTA license  to revocation.  You can determine 
when your IFTA return is delinquent by reviewing the following table: 
 

First Quarter   Delinquent after April 30 
Second Quarter   Delinquent after July 31 

Third Quarter   Delinquent after October 31 
Fourth Quarter  Delinquent after January 31 

 
Current IFTA fuel tax rates, PDF fill in the blank Application forms and PDF fill in the 

blank Decal Request forms may be downloaded from th e Oklahoma 
Corporation Commission web site:  

http://www.occeweb.com/Divisions/TR/IRP-IFTA/IFTA-IRP.htm 
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LICENSE CANCELLATION PROVISIONS  
 
A licensee may request that its IFTA license be canceled. This must be in writing and be 
accompanied by the previously issued IFTA license and decal(s). Noncompliance with any 
record-keeping requirement may be cause for revocation of your IFTA license. A lessor could 
be held liable for any distances traveled by a lessee when IFTA decal(s) have been provided 
for them under your account, and such IFTA decal(s) have not been recovered after the 
termination of the lease. Please direct all inquires to (405) 521-3036. 
 

RECORD KEEPING REQUIREMENTS UNDER IFTA  
 
IFTA requires every licensee to maintain records to substantiate information reported on the 
quarterly tax report. 
 

1. Every IFTA licensee shall preserve the records for a period of four (4) years from the 
due date of the return or the date filed, whichever is later. 

 
2. The records shall be made available upon request by any member Jurisdiction. 

 
DISTANCE REPORTING SYSTEM 
 
An acceptable and reliable distance accounting syst em is an essential part of a 
licensee/Registrant maintaining compliance with IFT A/IRP record keeping requirements. 
 
 

1. An acceptable source document used to verify fleet distances is through the use of an 
Individual Vehicle Distance Record (IVDR) or trip p ermit.  IVDR's shall contain the 
following information: 

 
a. Date of trip, 

 
b. Trip origin and destination, 

 
c. Routes of travel and beginning and ending odometer or hubometer reading of 

the trip, 
 

d. Total trip distances, 
 
e. Distance by Jurisdiction, 

 
f. Power unit number or Vehicle Identification number, 

 
g. Vehicle fleet number, 
 
h. Licensee's/Registrant's name, and 
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i. Driver's ID, name or signature, 
 

j. Intermediate trip stops 
 

2. Quarterly and monthly summaries or recaps are to be generated from the IVDR's on an 
individual Vehicle and fleet basis. 

 
a. Quarterly and monthly summaries or recaps should be retained for audit 

purposes. 
 

b. Quarterly and monthly summaries or recaps are not acceptable at face value and 
must be supported by Individual Vehicle Distance Records in order to be of any 
use during an audit. 

 

TAX PAID FUEL PURCHASE  
 

1. Receipt Documentation - In order for the licensee to obtain credit for tax paid 
purchases, a receipt or invoice, a credit card receipt or automated vendor generated 
invoice or transaction listing must be retained by the licensee showing evidence of such 
purchases and tax having been paid. 

 
2. Receipt Content 

 
a. An acceptable receipt or invoice for tax paid purchases taken as credit must 

include, but is not limited to, all of the following: 
 

1) Date of purchase, and 
 

2) Sellers name and address, and 
 

3) Number of gallons or liters purchased, and 
 

4) Fuel type, and 
 

5) Price per gallon, liter or total amount of sale, and 
 

6) Unit numbers, and 
 

7) Purchaser's name (in the case of a lessee/lessor agreement, the 
receipts will be accepted in either name, provided a legal connection can 
be made to the reporting party) 

 
b. In the case of withdrawals from licensee-owned, tax-paid bulk storage, credit 

may be obtained if all of the following detailed records are maintained: 
 

1) Date of withdrawal, and 
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2) Number of gallons or liters, and 
 

3) Fuel type, and 
 

4) Unit number, and 
 

5) Purchase and inventory records to substantiate that tax was paid on all 
bulk purchases. 

 
3. Bulk fuel is normally delivered into fuel storage facilities maintained by the licensee and 

fuel tax is included on the invoice at the time of the delivery. 
 

An acceptable bulk fuel reporting system must account for: 
 

a. All fuel in inventory at the beginning and ending of a reporting period. 
 

                  The inventory should be a physica l inventory, not a book inventory. 
 

b. Fuel purchased and delivered into storage during a reporting period. 
 

Invoices should be retained to support tax paid rec eipts.  
 

c. Total gallons withdrawn for use in qualified motor Vehicles and withdrawn for use 
in other Vehicles. 

 
1) Withdrawal tickets are required to support total gallons withdrawn for use 

in qualified motor Vehicles and must include the following information: 
 

a) Date of withdrawal, and 
 

b. Number of gallons or liters withdrawn and dispensed into the    
qualified motor Vehicle, and 

 
c. The qualified motor Vehicle unit number. 

 
2) Withdrawal tickets should also be maintained for fuel withdrawn for other 

uses. 
 

 
Note:   The deduction allowed for bulk fuel on a quarterl y IFTA report is the number of 
gallons withdrawn from tax paid storage and put int o qualified motor Vehicles during 
the report period, rather than, the number of tax p aid gallons purchased during the               
report period 
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Acceptable summary or schedule of bulk fuel use dur ing a report                 
period: 

 
Beginning inventory (actual gallons) ___________________________   
Total tax paid receipts ______________________________________ 
Total beginning inventory and receipts _________________________ 
Gain or loss ______________________________________________ 
Total gallons withdrawn for use in qualified motor Vehicles  
Total gallons withdrawn for other use __________________________ 
Total gallons withdrawn 
Closing inventory  

 
 

AUDITING UNDER THE IFTA AND IRP 
 
In most cases when a Licensee/Registrant is selected for audit, the audit will be conducted as 
a joint IFTA/IRP audit. While the IFTA audit and the IRP audit are separate and distinct audits, 
some of the records required are the same for both audits. 
 

1. A Licensee/Registrant selected for audit will be issued a thirty (30) day audit notification 
letter. 

 
The audit notification letter is required by both a greements. 

 
2. An auditor will be assigned the IFTA/IRP audit with instructions to contact the 

Licensee/Registrant to schedule the audit and make the audit arrangements. 
 

3. In most cases, IFTA/IRP audits can be conducted on a sampling basis. 
 

The IFTA/IRP audit procedures have been established with the Licensee/Registrant business 
realities and needs in mind. The Transportation Division welcomes input from the 
Licensee/Registrant in regards to scheduling the audit and audit methodology. 
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APPENDIX A 
 

Forms And Schedules To Register Under IRP 

 
 

Please Note:   Schedule A, B, C, G and Lost Credential Applications  are 
 fill - in - the - blank PDF forms that you may complete and print on our web site at 

http://occeweb.com/Divisions/TR/IRP-IFTA/IFTA-IRP.HTM 
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IRP  APPLICATION 
(Schedule A) 
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IRP  APPLICATION 
(Schedule B) 
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IRP  APPLICATION 
(Schedule C) 
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IRP  APPLICATION 
(Schedule G) 
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IRP  RENEWAL  FORM 
(Jurisdictional Distance Page) 
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IRP  RENEWAL  FORM 
(Vehicle Page)  
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IRP  RENEWAL  FORM 
(Signature Page) 
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REPLACEMENT 
CREDENTIALS  FORM  
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OKLAHOMA  SECURITY 
VERIFICATION  FORM 

(Sample)  
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IRS FORM 2290 
(Page 1) 
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IRS FORM 2290 
(Page 2) 
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Appendix B 
 

Forms and Schedules to Register Under IFTA  

 
 

Please Note:   The IFTA License Application and Request For IFTA Decals Applications  are          
fill - in - the - blank PDF forms that you may complete and print on our web site at 

http://occeweb.com/Divisions/TR/IRP-IFTA/IFTA-IRP.HTM 
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IFTA  APPLICATION  FORM 
(Front) 
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IFTA  APPLICATION 
(Back) 
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REQUEST FOR IFTA DECALS 
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IFTA  QUARTERLY  REPORT  FORM 
Page 1 of 3   
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IFTA  QUARTERLY  REPORT  FORM 
Page 2 of 3 
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IFTA  QUARTERLY  REPORT  FORM 
Page 3 of 3 
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IFTA   DECAL  AND  IFTA  FUEL  LICENSE 
(Samples – size is not to scale) 
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